User Manual on IT-Automation
For
Himachal Pradesh Urban

Development Department




IT-Automation HPUD Portal

Revision History

Date

Version

Description

Author

27-Sept-2017 1.0

User Manual

Amitashree Mallick




HPUD Portal
USER MANUAL
for Website




Table of Contents

1. Website Portal........cooo i
1.1 Getting Started With Website Portal .............cooovmreiiiiiee e
I o 5 0 ot I R
R T o 0 0 it PR
I o 0 0 4 R




1. Website Portal

1.1 Getting Started With Website Portal

To start using the website portal, enter the valid website address in the browser to view

the following.

- NEW USER

Form of application for permission of Development of
Land / Construction of Building. (Form - 12)

Form of application for permission of sub-division /
development of land. (Form - 11)

Form Application for composition of offences under
section 39-C read with sub-section (3) of section (Form -
26)

Registered citizen user may apply for NOC of water,

Electricity and severage.

Home Page of HPUD:

In the above displayed HPUD Home page:
Click on the individual FORM link if new user to apply different forms for
planning permission.
Click on the LOGIN link to view status and apply forms for existing users.
Click on the OFFICER LOGIN link page will redirect to Administrative login
screen.
Click on CHECK STATUS link to know your application status by entering the
reference number.




On clicking on LOGIN link, the user can view the following page:

& NEW USER
A PRIVATE PROFESSIONAL Form of application for permission of Development of .'2.' CITIZEN & OTHER

Land / Construction of Building. (Form - 12)

0]
(2}

,.‘?-{) bser Name User Name

p Password Form of application for permission of sub-division / p Password

development of land. (Form - 11)
Captcha

Captcha .P:‘u[ﬂ 4

Form Application for composition of offences under
section 39-C read with sub-section (3) of section (Form -
26)

Forgot Password ? Back to login ?

Registered citizen user may apply for NOC of water,

Electricity and severage.

In this Page two sections are displayed:
Private Professionals:
» User can click on PRIVATE PROFESSIONALS to login as private professionals.
+ Already registered empanelled private professionals can only login to view
dashboard.

 User can click on CITIZENS to login as citizen.
» Already registered user can login to view dashboard.
On clicking on respective user type, the user can view the following page:




3 NEWUSER

Form of application for permission of Development of s CITIZEN & OTHER
Land / Construction of Bullding, (Form - 12)

U User Name
J

Form of application for permission of sub-division / P Pesshord

development of and. (Form - 11)
Captcha

Form Application for composition of offences under
section 39-C read with sub-section (3) of section (Form »
%)

Forgot Password ? Back to login?

Registered citizen user may apply for NOC of water,

Electricity and severage.

After login user will view dashboard.
On clicking ONLINE SERVICES user will view list of forms.

1.2 Form-11

1.21 Apply Form-11
The purpose of applying this form is to get permission of sub-Division/development
of land.

This form can be applied by empanelled private professional from their
dashboard on clicking Online Services and then Apply button of Form-11.




;'- Urban Development Department
I Government of Himachal Pradesh

Online Service | OnlineHelp | Fee Calculator

@ > Form List ‘0 &

v Form of application for permission. Form-11 (See Rule 35(1))
v Form of application for permission of Development of Land / Construction of Building, Form-12 (See Rule 16(1))

v Form Application for composition of offences under section 39-C read with sub-section (3) of section Form-26 (See Rule 35(1))




Form-11

Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-section (1) of section 30 or section 30-
A (beyound the limits as specified under section 30-A) of the Himachal Pradesh Town and Country Planning Act, 1977 (Act No. 12 of 1977) for
sub-division / development of land.

Applicant Information Private Professional Information Checklist to be filled Documents i ¥8(*) iIndicates Mandatory Field
Proposed Construction Location
District : I --Select-- v|* uLs —-Sefect-- *|* ward -Select-- v
Applicant Information
Applicant Name * Guardian Name * Applicant Mobile No. * Aadhaar No. = Gf an’;;‘s
[~ | [ -] | L= | | a
Contact Information
Email ID : I |' .
lpE/ipeg/png/gif file
only max size 1 MB *

Private Prof. Mobile : b
No.
Correspondence Address Permanent Address Same as Corr. Address
Name I Mr. ~ || I Name : | Mr. v ” l

- -
Guardian Name [ S/o v " Guardian Name : I S/o v “ [
State : | Himachal Pradesh |' State : | Himachal Pradesh v |‘
District : I --Select-- I' District : I --Select-- o |’
Tehsil I —-Select-—- |’ Tehsil : | —Select-—- v l’
Town/Village/Ward I I’ Town/Village/Ward E | I“
Address Address
PIN - PIN -
Description of Land Proposed for Subdivision/Development of Land
Mohal/Muzza/Phati : I |' Khata No. : | l
Khatuni No. : l I Latitude/Longitude E ’ ] n
Khasra No. : I |* Area (sq.m) : |
Total Plot Area(sq.m) I I* No. of Piot : I
Property Type Govt. '@ Private Use Type : | --Select- v |'
Details of plot after subdivision
wWhether Change of Yes @ No

Land use Invoived

sovrpra | e 9 | vt |




In the Proposed Construction Location Section-
Select district from the drop down box.
Select ULB from the drop down box.
Select Ward from the drop down

box. In the Applicant Information Section-
Enter Applicant Name.

Enter Applicant Guardian Name.
Enter Mobile No.
Enter Aadhaar No.
In the Contact Information Section-
Enter email Id.
Enter Private Professional Mobile No.

Upload Applicant Photo

Enter Correspondence and Permanent Name

Enter Correspondence and Permanent Guardian Name

Select Correspondence and Permanent State from the dropdown box
Select Correspondence and Permanent District from the dropdown box
Enter Correspondence and Permanent Ward Name

Enter Correspondence and Permanent Address

Enter Correspondence and Permanent PIN Code

If Correspondence and permanent address are same then click on “Same as Corr.
Address”.

User will enter the Description of land proposed for sub-Division/development of
land proposed:
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Description of Land Proposed for Subdivision/Development of Land

Mohal/Muzza/Phati  * * Khata No.

Khatuni No. : Latitude/Longitude
Khasra No. : * Area (sq.m)

Total Plot Area(sq.m) * * No. of Plot
Property Type : Govt. (@ Private Use Type

Y| -Select-

Enter the Mohal/Muzza/Phati No.

Enter the Khata No, Khatuni No.

Select the Latitude/Longitude dimension.
Enter Khasra No.and Area

The Total Plot Area is calculated.

Enter the figure for the number of plots.

Choose the Property Type, either Govt. or Private.

Select the Use Type of the respective land.

In Details of plot after subdivision
Select whether Change of land-use is involved.
Select Type of CLU

Enter the plot details such as Plot No., Plot Area select the Type of land
Development. Here the user can either Add or remove the records.

There are three enable button Save As Draft, Next, Reset.

User can click on Save As draft to save the data in application and your

application is in draft stage.

Click on reset button to clear all data.

User can click on Next button to Continue the application.

On clicking Next, the user is redirected to the following screen:
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& > Form-11 Sad (s o (2%

Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-section (1) of section 30 or section 30-
A (beyound the limits as specified under section 30-A) of the Himachal Pradesh Town and Country Planning Act, 1977 (Act No. 12 of 1977) for
sub-division / development of land.

Address : | SBSM Complex
Vill.Kufridhar,P.O.Ghanahatti
Shimla, Town/Village-Ghanahatti, Dist-Shimla, State-Himachal Pradesh, PIN-171014

Documents / Maps

Jamabandi Document | Choose File | No file chosen "’|*o Conveyance deed : | Choose File | No file chosen "I °
f e only and Max file Size &) (edf/zip file only and Max file Size
30 MB)
Demarcation report : | | Choose File | No file chosen "l o Tatima Document : | Choose File | No file chosen "I ©
{(pdf/zip file only and Max file Size 30 (pdf/zip file only and Max file Size 30
ME) i) ME) @)
Location Plan : | | Choose File | No file chosen "l o Site Plan : | | Choose File | No file chosen "I o
pdfizip file only and Max file Size 30 (pdf/zip file only and Max file Size 30
MB) @) ME) @)

Proposed Consolidated Map 1(Note :- " Upload the proposed consolidated map in Portrait : | Choose File | No file chosen
Orientation") =

) (F

pdf file only and Max file Size

e

Checklist to be filled Documents #8*) Indicates Mandatory Field
Private Professional Information
L7
Registration No. ¢ |RPO268/2016 . Name : | Aarav Sharma [
Class e A Plan Submission Date * |20—09—201 7 I 2]

In this section user will enter the Private professional information:
Enter the registration No. in the text box then all other information will be auto-
filled.
User will upload different documents like Jamabandi document, conveyance
deed etc.
There are three enable button Save As Draft, Next, Reset.
User can click on Save As draft to save the data in application and your
application is in draft stage.
Click on reset button to clear all data.
Click the Next button to get redirected to the Checklist page.

In this section fill the checklist data as per the regulations.
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Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-section (1) of section 30 or section 30-
A (beyound the limits as specified under section 30-A) of the Himachal Pradesh Town and Country Planning Act, 1977 (Act No. 12 of 1977) for
sub-division / development of land.

Applicant Information Private Professional information Checklist to be filled C

Checklist to be filled

1
| (*) Indicates Mandatory Field

Si#  Description As per regulations As proposed Remarks Relaxation
1 Total Area of land (Sq. m.) 2500 (Maximum) 200 ] I l
2 Ownership & Revenue documents Required @ Submitted I |

Not Submitted

3 Minimum width of access required

Width of vehicular access S (Minimum) [ I

< Area for Basic Ammenties

Minimum Area of Soakpit 10.00 (Minimum) l 20 |

5 Distance from Motorable Road (Give I | l l
name of road)}Meter)

6 width of existing path/road to the l 2 | [ J
proposed land (Meter)

7 Gradient of plot (Degree) 45 (Minimum) l 45 | I I

8 Provision of Rain water Harvesting Required @ 20ltr per roof I ] | l l
Tank top area

=] Whether proposed site is located
nearby ASI Protected monument {Upload NOC from the
competent authority)

e only and Max
30MB)

® ves (I No

10 Whether any HT/LT Line, crossing over
the proposed land {Upload NOC from HPSEB)

odf/zip file only and Max

® Yes (I No file Size 30 MB)

11 Whether trees are standing on plot
® Yes i No

No. of trees 1 (Minimum) l‘ I

Distance of tree from proposed l 2 |
development if not to be cut 2 (Minimum)

Whether Permission of Competent |

e TR,
Duunuary pares s

® Yes No
Distance from Forest Boundary

12 Whether plot is Directly abutting with | Choose File | No en"l
National Highway/State Highway/Bye-  (Upload NOC from the — ___
pass/Other H.P. Public Department competent authority along 1] (ofraip fie oniy sod Mex
Schedule road with:Site plan) T Naw 30 048
® Yes No
13  Whether proposed plot is abutting to I J
natural drainage
® Yes No
Distance from Nullah S (Minimum) [ I
Distance from Khud 10 (Minimum) [ - I

14 Whether any Pipeline/Sewerage line I Choose File | No ...en"l I l
crossing or passing through the plot (Upload NOC from the
competent authority) | (pdf7 file oniy and Max

0 MB)

® Yes No

15 Any other information

T e
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Then click on the Next button to view the following Document upload screen:

& > Form-11 Sad a®

Weather Agriculturist Himachali @ Yes No

Upload Signature

_Choose File | No file chosen "I

severoorat | s | e

C >y indicates Mandatary Field
Other Documents
Any other NOC if required I Choose File No file chosen "l
@) {(pdf/zip file only and Max file Size
Affidavit regarding Surrender of Path if required : | Choose File  No file chosen "I
8) (pdfizip file only and Max file Size
Any other Affidavit if required : | Choose File | No file chosen "I

s

Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-section (1) of section 30 or section 30-
A (beyound the limits as specified under section 30-A) of the Himachal Pradesh Town and Country Planning Act, 1977 (Act No. 12 of 1977) for
sub-division / development of land.

In this section, the user will
Upload different documents like any other NOC if required, affidavit regarding
surrender of path etc.

Upload Signature.

After entering all required information user will click on the Save As Draft to save the
data in the application and in draft mode or can click on the Finish button to continue.
« If User will click on Finish button then page will redirect to the Form-11 preview

page shown below.
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Form of application for pernmission under su

) or

) or

16 or sub- 1) or 30 o

A (beyound the limits a3 specified under 3ection 30-A) of the Himachal Pradesh Town and Country Planning Act. 1977 (Act No. 12 of -977) for

’ of land.
Applicant Information
Appiicant Name Guardian Name
* M Arteshree Mallick Sso A K Maliick

Eman o

Brivate Brof. Mobite rNo.

Address Details

Correspondence Address

reare

Cusrdian rame

AppHcant Mobile No.
PI13205700%a

s Entashy e AR AR S st oo

P Mr Amtashree rallick

5 mre A K SAsibick

S1a2eSTeRa

Permanent Address

remrre

Grumrdisns MName

Andbhanr No

enssessssssn

P M Amstashree rallck

5 mre A K Maitick

=eare r o emachal Pradest Setace 5 Emachal Pradesn
Oistricr P sotan Cisreict : molan
Tarsi i Ansa Tarsg i Aesa
Townriisge mwWara ¢ waeat Town viisge wers R ]
Aadress PR Cotony. H Adaress PR Cotony. e
oy : Fem13r e : Tex13Iv
Description of Land for S > of Land
Revenue Vilagesmonat : ez what s oxas
st MG .
Khasra Mo i ez Area (sa.rmy : 200.00
Toral Plot Areaisa.m) : zo00G ~No. ot plar i
Oiserict satan e Municipal Council Saian
ware ¢ 2-Rabway Station Property Tyoe Private Property
Map Location T Use Type Fesicentiet
Details of pPlot after subdivision
Whethes Change of Land AN PR
. o ~o Type of CLU invoead ¢
Private Professional Information
reame T asrav shacme Registeation No nPozoB/20T G
Cimss oA Slan Cate ¢ 20.09.3017
AGrawe . sBsa .o BRLS, Town AVIllege - CNRananatti. OISt-SNimia. Srate. Himachal Bradesn, 9.
 sriora
Documents / Maps
Jmenaband: document © o Canveyance dewd B
Demarcation report B Tatma document © e
Location Bian © site Blan B
Proposed Consalidated
Mao 1 i
Checklist to be filled
st Oescripuon An per Fegulations An proposed Femarks
1 Total Area of tand 2500 (Masionuomg zo00
2 Ormnersiip £ Revenue Gocuments B e
2 Minimum of Access Required
WISy Of Venicular access B AAIOITILrT) s
a Area for Basic Armimenties
AMinienum Ares of Soaket 10,00 (MIrmLrT g 20
s Distance from Motorabie Raad -
WA OF existing Path/road ta the Hroposed - =
tand
7 Gradient 6f PIot (Degree) A% MInoRUm) as
- Frovision of Rain water MHarvesting Tank Reauired @ 201tr per roof .
top ares
- site i Aearty AS NOC from the competent -
P OBCTac AT authority
10 Whather any HT/LT Line. crossing aver the NOC from HPsEs -
proposed tand
T trees are on plot
NO. Of trees 3 (M) N
Distance of tree from pr e 2 Ly =
I nOt to be cut
Whether Permission of CoOmpetent Suthority NOC from Forest
for cuttng of trees Department
Whether IOt 5 ADULHNE 1O Forest Boundany
Oistance from Forest Boundanry Z e s
2 Whether PIOT I5 Crectly abUTTINE With Natons! MNOC from the competent -
D e T SR Authority accordingly with
Public Department Schedule rosd Site plan
LEY Whiether proposed PIot i3 SDULHINE to Natural
arainage
Crstance from rulan 5 (A iU =
Distance from Kiwa 1O NGy o
1a Whether any Fipeline/ Sewerage line crossing MNOC from the competent -
Or pasaing through the plot authorty
1 Ay other information o

Other Docurments

Any other NGOG
AffiGant ragaraing Surrenders of Bac
Ay other Afficavie

WG ARICUTUFISE FIBCRat

Declaration

B A s Berehy Geclace TNAT There (5 N0 COURT CHEe O TS Droperty AOd the fEcs and CONents STATECd ADOUE Are true 10 e Dest Of My’ Our knowledge and
v
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In this page user can view the application preview if any modification required then
click on modify button then modify the required changes then click on the update

button to update it in application.

Then again the page will redirect to preview page

Then click on the declaration check box and confirm button to confirm your
application.

When user will click on the Confirm button page will redirect to the payment page
with the amount and reference number.

When user will click on the modify button then modify application or Pay button
page which will redirect to HDFC payment gateway where user enters bank
details and confirms payment.

On successful payment user is redirected to the confirmation page with the
confirmation message and reference number.

Home > Payment Summary

Your Application Reference No : 01201700003

Payment Summary
Application Fee $4200.00
Processing Fee T11.00
e-Charges (2.00%) 8422
Total Payment Amount 1429522
Payment Mode ' /e Online
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Now user can know the approval status of your application using the

reference number.

Once the application is approved user can get an e-mail and SMS of your

user Id and Password to login to user dashboard.

Now user can know the approval status of your application using the

reference number.

Home ) Application Status

Reference No.
Applicant Name
Mobile No.
Form Name
Adaress

ULB

: 01201700002

. Amitashree Mallick

» Municipal Council Solan

Email id

Appliea on

: TownAvillage : Ward?1, Tehsil : Arki, Dist : Solan, State : Himachal Pradesh

District

Your application is Under Process at Clerk, Municipal Council Solan

Stay tuned to get your approval

. amitashree.mallick@csmpl.com

: 20-5ep-2017

: Solan

Withdraw Application

Once application is Provisionally Approved user will pay the remaining fees by

logging into account using mailed User id and Password.
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@ » Dashboard Amitashrae Mallick

Your application has been Provisionally Approved.
Pay your application feg.

After login to the account the above page will be shown.
Then click on Click here to pay button to pay the application fee. Then the page

will redirect to make payment screen.
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Form ar application for permission wuned
= MIts an specifled under section
“r lanc

A (Beyound th
- -

Applicant Inforrmecion

FomRn-1 1

1. SEHGN (1) OF Section 30 or section 10-

reun-

") or
BO-A) OF the Hirmachal Pradesh Town and Country Planming act.

(a) af section 16 or sub-

TWTT (Act No. 12 of 1977 for

A cant M L - .
v i oo A A e azanrena T
- N
et e AR v S D Y a L Sy o~ -
p =
Ersate Brot. AMGBie M. Grazes a0 =
e ace Mo o120 TOo0ns
Actcdress Dotalls
Crr o e A —— P v At Aty
raar resr B L
EAvsm et - ' SRty - P W A e AAmIER
S b P e s by S S b B e s by
¢ Souwmn Crserien Somn
A — Fatasin o s
s T AL NS e A Vet T rs A g AL e e
Actehrm T P
e Fmrovs e
Oencription of Land ror s , of Land
At A B e L N [T o
aaral rem Vv
R AT >
. re - R e Tty ¢ meo.co

Faakal Bt A )

Siserier

Cataiin Of plot aftor suboive

sao.oo

b
S B
reesicare il

M A AP S ) S b T A S e € e e

Whether Chmnge of Lang use <
phdeituiH -
- o wEer
Crons -~
Actarress BEsAm Camplex i
> IO
Documents / Maps
JarmsBand: document P
Diarnaraitinn Fumoias mrPdact | Q)
PO ¢ -
Proposed Cansalidated Mapt | =)
Checkiine
i Bancripuon
' Total Area of lene
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In this page the form preview will be displayed and then go to make payment section.

Here the payment details will be shown, then choose the payment mode.

Then user has to pay online. Click on Pay Application Fee to redirect to HDFC
payment gateway where user can enter details and confirm payment.

User can click on back button to back to previous page.

Then click on the Confirm button and successful payment the user will be
redirected to the payment confirmation page with the message shown below.

a Amitashree Mallick a0

Payment Confirmation

Your amount of ¥ 2,856.00 has been successfully paid.

&
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1.3 Form-12

1.31 Apply Form-12
The purpose of applying this form is to get permission of development

of land/construction of building.

1\ Urban Development Department
Government of Himachal Pradesh

Online Service | Online Help | Fee Calculator

@ > FormList Al (g

v Form of application for permission, Form- 11 (See Rule 35(1))
v Form of application for permission of Development of Land / Construction of Building. Form-12 (See Rule 16(1))

v Form Application for composition of offences under section 39-C read with sub-section (3) of section Form-26 (See Rule 35(1))

This form can be applied by empanelled private professional from their
dashboard on clicking Online Services and then Apply button of Form-12.
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Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-:
A (beyond the limits as specified under section 30-A) of the Himachal Pradesh Act, 1977 (Act No. 12 of 1977) for Development of Land /
Construction of Building

Proposed Construction Location

District -’I Solan - I' uLs

Applicant Information

Applicant Name * Guardian Name *

Private Professional Information

1 (1) of 1 30 or

Documents

Municipal Council Parwanco ¥ ward

Applicant Mobile No. =

Aadhaar No.

8=} Indicates Mandatory Field

1-working women Hostel -

Co-sharer's
(f any)

I Mr. v " Sad I [ S/o ¥ "$ad

Contact Information

] [-9 1][ 9976786786 I

Email ID : [amuta'lzs@gma l.com

Correspondence Address

ipglipeg/png/gif file
only max size 1 MB *

Permanent Address

1888888888888 ]

~ Same as Corr. Address

Name [ M. v ”Sad J’ Name I Mr. ¥ [Sad
Guardian Name : [ sio v ” sad I‘ Guardian Name | sre v [sad |-
State : I Himachal Pradesh - I' State I Himachal Pradesh v =
District : I Sotan v I‘ District : I Solan A e
Tehsil l Arki v I' Tehsil : | Arki vi*
Townv/villages/ward [2 ]' Towrwvvillagesward [2 -
Address ] 213 > Address 213 -
PIN Jasasa - PIN Tasasa s
Description of Land Proposed for Development of Land/Construction of Building
Mohat/Muzzarphati 1 ] Khata No :[3
Khatuni No : [3 | Latitude/Longitude | | ﬂ
Khasra No 2 l3 VI' Area (sq.m) : |zoo.oo 1 'B
Total Plot Area (sa.mi  © [200.00 ]»
Whether Subdivision Approved Yes @ No Whether property is ancestral ® ves No
Ancestral property : [ Choose File  No file chosen I"
supporting document (pcf7zip file only and Max fie 5
10 M @)
Applied Land Use : [ Residential - |' Maximum Permissible 200.00 '
Ground Coverage (in
sq.m)
Proposal Submitted for: [ Approval of map v l' Property Type Govt. @ Private
Type of Construction  * [ Detached v I'
Builtup Area
No. of Blocks Rl -
Block - 1
Sk# Floor Type * Floor Area SQ. m.* Parking Area / Service Floor Sq. m. Exemption Add More

-

Ground Floor A I |200.00

] ‘12.0\3

T T
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In the Proposed Construction Location Section-
Select district from the drop down box.
Select ULB from the drop down box.
Select Ward from the drop down
box. In the Applicant Information Section-
Enter Applicant Name.
Enter Applicant Guardian Name.
Enter Mobile No.
Enter Aadhaar No.
In the Contact Information Section-
Enter email Id.
Upload Applicant
Photo In Address Section-
Enter Correspondence and Permanent Name
Enter Correspondence and Permanent Guardian Name
Select Correspondence and Permanent State from the dropdown box
Select Correspondence and Permanent District from the dropdown box
Enter Correspondence and Permanent Ward Name
Enter Correspondence and Permanent Address
Enter Correspondence and Permanent PIN Code
If Correspondence and permanent addresses are same then click on “Same as Corr.
Address”.

User will enter the Description of land proposed for development of land/

construction of building

Enter the Mohal/Muzza/Phati No.

Enter the Khata No, Khatuni No.

Select the Latitude/Longitude dimension.
Enter Khasra No.and Area

The Total Plot Area is calculated.

23




Enter the figure for the number of plots.

Choose the Property Type, either Govt. or Private.

Select the Use Type of the respective land.

Description of Land Proposed for Subdivision/Development of Land

Mohal/Muzza/Phati

Khatuni No.

Khasra No.

Total Plot Areasq.m)

Property Type + () Govt. (@) Private

Khata No.

Latitude/Longitude

Area(sq.m)

No. of Plot

Use Typs

o| —Select

In Builtup Area section-

Enter No. of Blocks., Floor Type, Approved Floor Area, Land-use Type, Parking
Area, Actual Construction, Exemption Click on add more to provide more floor

details

Click on remove to remove a floor detail

Choose if exemption required

Select whether Change of land-use is involved.

Select Type of CLU

Enter the plot details such as Plot No., Plot Area select the Type of land
Development. Here the user can either Add or remove the records.

There are three enable button Save As Draft, Next, Reset.

User can click on Save As draft to save the application as draft and fill later using
reference number.

Click on reset button to clear all data.

User can click on Next button to Continue the application.
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Click the Next button to get redirected to the Checklist page.
I —
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In this section fill the checklist data as per the regulations.

On clicking Next, the user is redirected to the following screen:

Home > Form-12

Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-section (1) of section 30 or section 30-
A (beyond the limits as specified under section 30-A) of the Himachal Pradesh Act, 1977 (Act No. 12 of 1977) for Development of Land /
Construction of Building

Documents ;%) Indicates Mandatory Field

Impanel Information
Professional Type : Govt. '@ Private

L9
Registration No : I RP0268/2016 I Name : iAarav Sharma |"
Mobile No. : I 9805375979 I_
Class e A Plan Submission Date * |04-09-2017 I Fees:|
Address : | SBSM Complex *

Vill.Kufridhar,P.O.Ghanahatti
Shimla. Town/Village-Ghanahatti, Dist-Shimia. State-Himachal Pradesh, PIN-171014

Certification Certificate : | | Choose File | No file chosen I

e

In this section user will enter Impanel Information:
If applicant is citizen enter the registration No. in the text box then all other
information will be auto-filled. If private professional is logged in his information
automatically fills.
Upload Certification certificate of professional.

Then click on the Next button to view the following Document upload screen:
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Home > Form-12

Form of application for permission under sub-section (2) of section 15-A or clause (a) of section 16 or sub-section (1) of section 30 or section 30-
A (beyond the limits as specified under section 30-A) of the Himachal Pradesh Act, 1977 (Act No. 12 of 1977) for Development of Land /
Construction of Building

Applicant Information Cheddtsttn be filled Private Professional Information #9(*) Indicates Mandatory Field

Documents / Maps

Jamabandi Document I Choose File | No file chosen |E_( (pdf/zip file only and Max file Size 10 MB) &
Conveyance Deed/Sale/Lease | Choose File | No file chosen |1‘\pd‘a’: p file only and Max file Size 10 MB)
Demarcation Report I Choose File | No file chosen |1‘ {pdf/zip file only and Max file Size 10 MB) &
Tatima Document | Choose File | No file chosen IEJ (pdf/zip file only and Max file Size 10 MB) @
Location Plan : I Choose File | No file chosen |@_‘ (pdf/zip file only and Max file Size 10 MB) « *@
Site Plan | Choose File | No file chosen |‘L (pdf/zip file only and Max file Size 10 MB) o
Structural Design /Stability Certificate [ Choose File | No file chosen ]g‘ (pdf/zip file only and Max file Size 10 MB) « =
|

Proposed Consolidated Map1(Note :- " Upload Choose File | No file chosen |g_'i (pdf file only and Max file Size 10 MB)

the proposed consolidated map in Portrait

Orientation")

Muck Disposable Quantity Plan : | | Choose File | No file chosen I!, (pdf/zip file only and Max file Size 10 MB) «
Other Documents

Any other NOC if required : | Choose File | No file chosen I:ccff:n; file only and Max file Size 10 MB)
Affidavit regarding Surrender of Path if required : | Choose File | No file chosen |{:clf:‘:|y:- file only and Max file Size 10 MB)

Any other Affidavit if required : | __Choose File | No file chosen |::scf-':up file only and Max file Size 10 MB)
Whether Agriculturist Himachali @ Yes No

Upload Signature

Upload Signature : | Choose File | No file chosen I (pe.ipeg.pne.gif file only and Max file Size 1 MB) « *

Signature

T

In this section, the user will

Upload different documents like any other NOC if required, affidavit regarding
surrender of path etc.

Upload Signature.

After entering all required information user will click on the Save As Draft to save the

data in the application and in draft mode or can click on the Finish button to continue.

If User will click on Finish button then page will redirect to the Form-12 preview
page shown below.
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In this page user can view the application preview if any modification required then
click on modify button then modify the required changes then click on the update button

to update it in application.
Then again the page will redirect to preview page

Then click on the declaration check box and confirm button to confirm
your application.

When user will click on the Confirm button page will redirect to the payment page
with the amount and reference number.

When user will click on the modify button then modify application or Pay button
page which will redirect to HDFC payment gateway.

On successful payment user is directed to the confirmation page with the
confirmation message and reference number.

Home > Payment Summary

Your Application Reference No : 02201700017

Payment Summary
Floor No Total Area Sq. m. Parking Area Sq. m. Unit Price ) Price (%)
Block- 1 Ground Floor 200.00 12.00 ?10.00 ¥ 2000.00
Building Fee T2000.00
Total Payment Amount 22,000.00

Payment Mode ! @ Online

Now user can know the approval status of your application using the

reference number.
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Once the application is approved user can get an e-mail and SMS of your user Id
and Password to login to user dashboard.

Now user can know the approval status of your application using the reference
number.

Home > Application Status

Reference No. : 02201700017
Applicant Name Sad
Mobile No 1 9976786786 Email Id : amita123@gmail.com
Form Name : Form-12 Applied on : 04-5ep-2017
Address Town/village : 2, Tehsil : Arki, Dist : Solan, State : Himachal Pradesh
uLe ¢ Municipal Council Parwanco District : Solan
Your application is Under Process at Clerk, Municipal Council Parwanoo

Stay tuned to get your approval

Once application is Provisionally Approved user will pay the remaining fees by

logging into account using mailed User id and Password.

@ ) Dashboard Amitashree Mallick

Your application has been Provisionally Approved.
Pay your application fee.

After login to the account the above page will be shown.
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In this page the form preview will be displayed and then go to make payment section.
Here the payment details will be shown, then choose the payment mode.
Then user has to pay online. Click on Pay Application Fee to redirect to HDFC
payment gateway where user can enter details and make payment.

Then click on the Confirm button wherein the user will be redirected to the
confirm payment page with the confirmation message shown below.

Payment Confirmation

Your amount of ¥ 12,00 has been successfully paid.

@ > Dashboard

[k
x

Name i Form No : —Select-- v Apply Date

Approve Date : R Application/Ref.No  : m

licant Application  Application NOC  Remarks of Filled
o Form No. PP PP Status ownload Details Action
Name No. Amount (%) Status Department up %
Sad Form - 26 04201700004 -- , Municipal E n
Council

Sad Form - 12 02201700018 16,687.70 Paid(Not n u n

Updated)

I | Parwanoo

Showing 1 to 2 of 2 Records

User is notified with sms and mail once the payment is updated and certificate is issued.
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1.4 Form-26
141 Apply Form-26

The purpose of applying this form is to get permission of development of land/construction

of building for any type of offence case.

\ Urban Development Department
/ Government of Himachal Pradesh

Online Service Fee Calculator

Online Help

@ > Form List (8% (&

v Form of application for permission. Form-11 (See Rule 35(1)

v Form of application for permission of Development of Land / Construction of Building. Form-12 (See Rule 16(1))

v Form Application for composition of offences under section 39-C read with sub-section (3) of section Form -26 (See Rule 35(1))

This form can be applied by empanelled private professional from their
dashboard on clicking Online Services and then Apply button of Form-26.
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Form of
(Act no. 12 of 1977).

» for

Applicant Information Private Professional Information

Offences/Deviation Detalls

™) Indicates Mandatory Fileld

Deviation Category

Application Details

Registration No

Proposed Construction Location

District = I Sotan —]" uLe

Applicant Information

Applicant Name = Guardian Nam

of offences under section 39-C read with sub Y (3) of » 39 of the Himachal Pradesh Act, 1977
Checkiist Documents
: I Plan was sapproved and deviation upto 10% on setbacks -
i I 02201700015 Subject : I anm

: I Municipal Council Solan

Applicant Mobille No, *

-I‘ ward

Adhaar No.

1-Deonghat Saproon

I Mr - ][ Puspa Ranl I I s/o v "D Ram

I l-s!][gw 32857694 I

Contact Information

Email 1D

rarh-tashv'ee mallick@csmpl.com I

Iog/ipes/prg

only max size 1 M8 ~

1 file

Govt./Private Prof. Mobile No. 9BOSITSHTS
Correspondence Address Permanent Address ~ Same as Corr. Address
Name [ M < ][mr Puspa ram |k Name [ M e[ Pusea man |#
Guardian Name [ 570 ~][s70 pro P rani 1- Guardian Name [ s7e ][s70 00 P rani ]
State ¥ I Himachal Pradesh - I‘ State I Himachal Pradesh - I‘
District : I Solan - I‘ District : I solan hd I‘
Tehsil : | Arki - I' Tehsil : | Arki - I'
Town/Village ward I ward1 I ® Townsvillagerward : I ward1 I *
Address Shimila, HP . Address -
snimia, HP
PIN 75101 ]‘ PiN 751015 I-
Description of land Where Offence is being carried out
Mohal/Muzzas/Phath 3 IM’ 23 I‘ Khata No : I K34543 ]
K o : [r22s ] Letudasongiiide | ] &2
Khasra No : |K532323 I‘ Area (Sq.mt) Izso o0 I‘a
Total Plot Area(Sq.mt.) Izso.oo I Whether Subdivision ves @ No
Approved

Maximum Permissible Izso‘oo I’ Proposal Submitted for I Revised Proposal of Approve v ] »
Ground Coveragein
sq.mt.)
Applied Land-use s I Residential - l‘ Type of construction I Detached v I'
Builltup Area
No. of Blocks Rl '|~
Block - 1

Siw :;’:;' . Froor Ares Y"‘”'Z‘: i Farians Co«:(.‘vuctlon ot on Set Sat B‘(f:ﬂ Deviation % Exemption  Add More

sq. m.~ - back Devia
! I Gr -l I|oooo I I Reside -] l-o.ao ] Ino,oo l I 100.00 ] Iooo J I 0.00 l =
2 I 15 v I I 150.00 | I Reside « I ]D 00 I I 160.00 I I 150.00 I I0.00 l I 0.00 I a a

mm

Add More
Applicant
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In the Offences/ Deviation Details Section-
Select Deviation Category.
In the Application Details Section-
Enter Reference No. of application for which deviation is being applied if already
Form-12 is applied.
In the Proposed Construction Location Section-
Select district from the drop down box.
Select ULB from the drop down box.
Select Ward from the drop down
box. In the Applicant Information Section-
Enter Applicant Name.
Enter Applicant Guardian Name.
Enter Mobile No.
Enter Aadhaar No.
In the Contact Information Section-
Enter email Id.
Upload Applicant
Photo In Address Section-
Enter Correspondence and Permanent Name
Enter Correspondence and Permanent Guardian Name
Select Correspondence and Permanent State from the dropdown box
Select Correspondence and Permanent District from the dropdown box
Enter Correspondence and Permanent Ward Name
Enter Correspondence and Permanent Address
Enter Correspondence and Permanent PIN Code
If Correspondence and permanent addresses are same then click on “Same as Corr.
Address”.

User will enter the Description of land where offence is being carried out:
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Description of land Where Offence is being carried out

Mohal/Muzza/Phati : ‘M'ZS Khata No 1| K34543 |

Khasra No. H ‘ KS32323 Area (Sq.mt.) i | 250.00 |’

Whether Subdivision * Yes @ No
Approved

Khatuni No. : [KTzza | Latitude/Longitude : ‘ |

Total Plot Area(Sg.mt.) * ‘2-30.00

Maximum Permissible * \ZSD.OO | Proposal Submitted for: ‘ Revised Proposal of Approve ¥ |

Ground Coverage(in
Sqg.mt.)

Applied Land-use : [ Residential ol Type of construction : ' Detached v |®

Enter the Mohal/Muzza/Phati No.
Enter the Khata No, Khatuni No.
Select the Latitude/Longitude dimension.
Enter Khasra No.and Area
The Total Plot Area is calculated.
Choose Whether subdivision approved.
Enter maximum permissible ground coverage.
Enter Proposal Submitted For.
Select Applied Land-use.
Select Type of Construction.
Enter Builtup Area Details
Enter the block details such as No. of Blocks., Floor Type, Approved Floor Area,
Land-use Type, Parking Area, Actual Construction, Exemption. Here the user
can either Add or remove the records.
There are three enable button Save As Draft, Next, Reset.
User can click on Save As draft to save the data in application and your
application is in draft stage.
Click on reset button to clear all data.
User can click on Next button to Continue the application.

Click the Next button to get redirected to the Private Professional Information

page.
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& > Form-26 Sad a0

(Act no. 12 of 1977).

Checklist Documents

Notice Information

Notice No : |N224 I Notice Date : | 28-08-2017 £

Notice Copy : I Choose File | No file chosen IE (pdf/zip file only and Max file Size 10 MB) v

Reasons for composition of offences

Reason 1 : |Wrwer *
Reason 2 : I |
Reason 3 : I I
Supported Document to be Uploaded : | Choose File | No file chosen &) (pdfszip file only and Max file Size 10w

MB)
Private Professional information

.0

Registration No. : IRP0268/2016 ) Name : | Aarav Sharma |
Class e A 1B C Plan Submission Date |28»08-2017 l iz
Address : | SBSM Complex -

Vill. Kufridhar,P.O.Ghanahatti
Shimla, Town/Village-Ghanahatti, Dist-Shimla, State-Himachal Pradesh, PIN-171014

Certification Certificate Choose File | No file chosen I“

&) (pdfrzip file only and Max file

Size 10 MB)

sevrc e | o > | e

Form of application for composition of offences under section 39-C read with sub-section (3) of section 39 of the Himachal Pradesh Act, 1977

e

(=) Indicates Mandatory Field

In this section user will enter the Private professional information:
Enter Notice Information like Notice No., Notice date, Notice Copy.

Enter Reasons for composition of offences.

Enter the registration No. in the text box then all other information will be auto-

filled.
On clicking Next, the user is redirected to the checklist screen:

In this section fill the checklist data as per the regulations.
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Then click on the Next button to view the following Document upload screen:

& > Form-26

(Act no. 12 of 1977).

Form of application for composition of offences under section 39-C read with sub-section (3) of section 39 of the Himachal Pradesh Act, 1977

Y [m——r—" |

Indicates Mandatory Field

Documents

Jamabandi Document : I ‘Choose File | No file chosen
MB)

Conveyance deed/sale/lease : | :Choosgﬁle No file chosen

Demarcation Report le | No file chosen

Tatima Document No file chosen

W
Q

Copy of Approval Map le | No file chosen

Site Plan No file chosen

Affidavit of construction on own land No file chosen

Any Other Document : | _Choose File | No file chosen

Proposed Consolidated Map1i(Note :- "Upload * I Choose File | No file chosen

the proposed consolidated map in Portrait
QOrientation”)

f file only and Max file Size 30 MB)

Other Documents

w

{pdfszip file only and Max file Size

| (pGT file only and Max file Size 1

Any other NOC if required : | _Choose File | No file chosen
Copy of Sanction Letter : | Choose File | No file chosen
MB)

Any other Affidavit if required : | Choose File | No file chosen
Whether Agriculturist Himachali : @ Yes {_iNo

Copy of Sanction Drawing : | Choose File | No file chosen
Signature

Signature : | _Choose File | No file chosen

y and Max file Size 1 MB)
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In this section Upload different documents like any other NOC if required,
affidavit regarding surrender of path etc.

Upload Signature.

After entering all required information user will click on the Save As Draft to save the
data in the application and in draft mode or can click on the Finish button to continue.
If User will click on Finish button then page will redirect to the Form-26 preview
page.
In this page user can view the application preview if any modification required
then click on modify button then modify the required changes then click on the

update button to update it in application.
Then again the page will redirect to preview page

Then click on the declaration check box and confirm button to confirm

your application.

When user will click on the Confirm button page will redirect to the payment page

with the amount and reference number
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When user will clicks on the modify button he can modify the application.

When user will clicks on the Pay button he is redirected to the HDFC payment
page. User enters bank details and on successful payment he is redirected to
confirmation page with the confirmation message and reference number.

Home > Payment Summary

Your Application Reference No : 04201700006

Payment Summary
Builtup Area & Fees Deviation Area & Fees
Floor Type Use Type
Area Unit Price () Price (3) Area Unit Price(®) Price(3)
Block- 1 Ground Floor Residential 10.00 2.00 20.00 10.00 2.00 20.00
Total Amount
Building Operation Fees T 20.00

Total ¥ 20.00
Deviation Fees T 20.00

Total Payment Amount T 40.00

Payment Mode : (@ Online

Now user can know the approval status of your application using the reference
number.

Once the application is approved user can get an e-mail and SMS of your user Id
and Password to login to user dashboard.

Now user can know the approval status of your application using the reference
number.
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Home » Application Status

Reference No. : 04201700006

Applicant Name 1 Ds

Mobile No. : 8132857694 Email Id : amitashree.mallick@csmpl.com

Form Name : Form- 26 Applied on 1 27-5ep-2017 ‘l.
Address :

: Ward2, Solan, Solan, Himachal Pradesh

uLe : Municipal Council Solan District : Solan

Your application is Under Process at Clerk, Municipal Council Solan

Stay tuned to get your approval

€ Bad J View Application | Withdraw Application

Once application is Provisionally Approved user will pay the remaining fees

by logging into account using mailed User id and Password.

@ ) Dashboard Amitashree Mallick

Your application has been Provisionally Approved.
Pay your application fee.

Then click on Click here to pay button to pay the application fee. Then the page

will redirect to make payment screen.
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In this page the form preview will be displayed and then go to make payment section.

Here the payment details will be shown, then choose the payment mode.

Then user has to pay online.

User can click on back button to back to previous page.

User has to pay online by clicking on ‘Pay Application fee’ to redirect to HDFC
payment gateway where he enters details and confirms payment.

Then successful payment user will be redirected to the confirm payment page

with the confirmation message shown below.

Payment Confirmation

Your amount of ¥ 94,00 has been successfully paid.

‘...» |

Click on ‘Go to Dashboard’ to view dashboard where user can view all applied form

details.

Home > Dashboard

Name

Approve Date

Applicant
Form No.
Name
’ Ds Form - 26
® ° e
® - e
Puspa Form - 26
Ran
. Puspa Form - 12
l I Ran

Showing 1 to 5 of 5 Records

Puspa Rani a° o
Form No Apply Date 5 =x
==t Application/Ref. No m
By
Application lication NOC Remarks of Filled
Appi Status Download Details Action

No. Amount ) Status Department up %
04201700006 40.00 JE. Municipal E n

Council Solan
04201700005 40.00 JE. Municipal n u

Council Solan
02201700016 8.884.00  Paid(Not u u n

Updated)
04201700003 594.00 Paid(Not n n n

Updated)
02201700015 5,181.00 Payment = n = H

Updated
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User is notified by sms and e-mail once payment is updated and certificate is issued.
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